How to Set-up a Meet in Meet Manager – this is most easily done for ALL meets at the beginning of the season – you can just skip to next page.
File

Open New

Down at File name type in the name such as 120510girlsRAC@MAC in the 
“dategendervisitor@home” format
Open…

Meet Name – example RAC @ MAC 
Location – Methacton High School

Start Date – 12/05/2010 Or whatever date it is
End Date – same as start date  With MM3 – they ask you address, USS affiliation etc. which I am going to try to get rid of
Age Up Date – ALWAYS 10/31/2010 (or whatever year it is)

The radio buttons stay the same except change Meet Style to 2 team Dual and Course – Yards

OK…
File

Restore

OK

“Look in” (scroll to find) desktop (these files are originally found on the SAL website – MM protocols and procedures.  Download them new at the beginning of every season and file them on desktop for easy access)

Choose the type of backup file you want


For a Boys meet click SwmmBkupSALdualboys


For a girls meet click SwmmBkupSALdualgirls


For a BOYS AND GIRLS (double dual meet) Double Click on 
SwmmBkupSALDoubleDual

Open

OK

Yes

OK

Click on Set-up

Meet Set-up

RE-ENTER THE MEET NAME such as RAC @ MAC 
RE-ENTER LOCATION, MEET STYLE 2 TEAM DUAL. (or double dual if running that meet)
EVERYTHING ELSE SHOULD BE AS YOU PUT IT IN BEFORE “RESTORE”

PRESS OK

Now at the top of the screen your database should read C:\swmeets\ 120510girlsRAC@MAC.mdb or whatever the name of your meet is.  When you print a report it should say the name of the meet – NOT SALdualboys – you did it wrong – change the name in meet set-up.

NOW SET UP THE HEATS FOR EACH EVENT BY IMPORTING
File

Import

Rosters Only

Look in (scroll to find what the computer assigned to your flash drive e: f: g: h:?? whatever)

Double Click on the roster and import it

File

Import

Entries

“Look in” (scroll to find the flash drive with the file on it)
Double click on the entry file and import it.
Do this twice – once for our team’s roster/entries and once for the visiting team’s roster/entries.
NOW YOU HAVE ALL THE KIDS, EVENTS AND HEATS IN THE DATABASE YOU CREATED.

Click RUN

You should see all the events listed on the top left

As you scroll down the page, the people entered in those events are listed by lanes 1 to 6.  Each event will have 1 or more heats.
SET UP COMMUNICATIONS BETWEEN THE TIMING SYSTEM AND THE COMPUTER – TIMING COMPUTER SHOULD BE ON THE MAIN MENU.
Go Back to Main screen 

Set-up

Timing Console Interface

Set to Daktronics OmniSport 2000
OK

RUN screen
Interfaces - scroll
Timer (Dak6) - scroll
Open/close serial Port for DAK 2 - click
Serial Port should be set to 5 if using a USB connection on the left side of the laptop.
OK

Interfaces - scroll
Timer Dak (2 - scroll)

Test communications - click
Interfaces - scroll
Timer (Dak6) - scroll
Download Events to DAK2 – click – hopefully it worked.  Have the timing system people check to make sure event 4 is listed.  If NOT – have them turn the timing system off for 10 seconds and then back on.  They will then reset the date and time.  In a dual meet it should come up event 4, with 4 lengths of the pool
PUT IN ALL DIVERS FROM BOTH TEAMS AND THEIR SCORES.  MAKE SURE ANY DIVER THAT IS LISTED AS EXHIBITION HAS A CHECK MARK IN THE EXHIBITION COLUMN.  Score each event and print out a copy.
MAKE SURE ALL SECOND HEATS HAVE A CHECK MARK IN THE EXHIBITION COLUMN.  If they don’t – check them.  This does not interfere with the scoring – it just gives results – like a 9th place swimmer seems to come in 5th place and other weird things.  The coaches should do this, but sometimes they forget.

NOW YOU ARE READY TO DO ANY LAST MINUTE CHANGES THE COACHES NEED WHILE WARM-UP IS GOING ON.

Organize the changes in event order, so you do the first events first.


Click on the event you need.
TAKE OUT A Swimmer – to take an athlete out double click and answer YES (or press ENTER) they disappear

ENTER A Swimmer – to enter someone in their place – click Adjust/Show eligible athletes/ - sometimes show eligible athletes and swim-ups if it is a younger child swimming in an older race.
Click on the name you want and drag it up to the lane you want.

CLICK SAVE – DON’T FORGET TO CLICK SAVE
TO ADD A RELAY

Click Adjust

Drag the relay team name into the proper lane

Press Save – then go to next instruction
TO ADD NAMES OR SUBTRACT NAMES FROM A RELAY

Click Relay names

Highlight the relay you want to change or add

Drag names into the relay – if you can’t find them they might be a swim-up so you can click “show swim ups” at the top of the screen.

Close (no save on this one)

TO SCRATCH A RELAY – JUST DOUBLE CLICK ON IT

TO COMBINE HEATS TO MAKE THE MEET MOVE BETTER – only done on second and third or fourth heats etc.  Sometimes the announcers/starters will do this while the meet is in progress.  You can’t get times until you make the lane adjustments.
Go to adjust

Put kids in other lanes – by clicking and dragging their names into the proper lanes.

Press SAVE
If there is an empty heat left on the screen, press delete extra heat on the top menu and Save?
Once you have combined all the extra heats that can be combined (unless the announcer would rather do this).  Print out several copies of the meet.  NOTIFY COACHES OF COMBINED HEATS!!! – PRINT THEM OUT A MEET PROGRAM IF YOU NEED TO.
TO PRINT OUT THE MEET PROGRAM:

Click Reports

Meet Program

Select ALL (top) – unclick diving – the first three
Under columns click TRIPLE IF IN A HURRY OR DOUBLE IF YOU HAVE SOME TIME, 

Create Report

Print (printer icon) copies fast draft will help on speed– at least 3 to start – 1 each for the announcer, timing system person, and starter –2 more for coaches if you combined a lot of heats for large teams.
Sometimes the coaches will want copies (especially if we combined a lot of their heats) so go back and print more as soon as time permits.
LANE TIMER SHEETS
If we are using this option print sheets as soon as possible after changes in the first 17 or so events have been completed.  Must be done asap and not hold up the meet.
Reports

Lane/timer sheets

Highlight numbers 4 to 17 or wherever you want

2 events per page

Create report

Print

Hand out packets to each lane.  At about event 14 or so – lane timer sheets for events 18 to ?? whatever.

START THE MEET
Make sure diving result/scores are in computer.
GET TIMES – OR F3 AFTER the event is totally finished and the Timing System is waiting for the next event to start.
Times show up on the screen – sometimes they are in yellow or blue highlights

Click on the y (yellow) or the b (blue) and a screen appears.

It is telling you that there is too large a difference (.30 of a second) between the back-up button time and the actual hit of the touchpad.  Sometimes the kids don’t hit them hard enough.
MOST TIMES YOU WILL CLICK ACCEPT ADJUSTED BUT FIRST…
Look at the timing slips and the backup button times from each lane and compare.  See which times are closer to each other- the adjusted or the pad or the button. Then pick the ones that are closer.  Be sure if you are adjusting a time – that the places still agree with place judges.  The blue lines will ALWAYS show up in 8 and under 25 events just ignore.  You have to put these in by hand, it is telling you there is no button time.  In 25’s make sure places agree with place judge places.
Again - MAKE SURE if you accept adjusted time that it does not interfere with the place of the swimmers.  Usually it does not.
CHECK YOUR PLACE JUDGE SLIPS – MAKE SURE THE PLACES OF THE TIMING SYSTEM MATCH THOSE OF THE PLACE JUDGES.  Don’t worry about places for second and third heats.  USUALLY TIMING PADS ARE THE TOP INDICATOR OF PLACE – see uss swimming booklet.  It states that when the automatic timing is used and working correctly that these times are the top indicator of place.
MAKE SURE YOU CLICK ANY DQ’S – put the check mark for all disqualifications in the DQ column.  
Next to the column – put the code associated with the DQ.  Most DQ’s come in Breast and Fly – but watch for them all the time!!  
Click Score

If you made a mistake – go back and fix it – and then click re-score.

Re-Print the sheet – so you aren’t stuck with a lot of printing at the end of the meet.  
Have your helper look at ALL the times after they are printed out.  Make sure there aren’t any mistakes like a 2.48 diving score.  Or a 6 second swim.
AFTER THE LAST EVENT OF THE MEET IS SCORED

You need the starter to sign the score paper

Click

Reports

Scores

Select all

Create Report

Print (3)

Have the starter sign one which stays and gets archived at the pool.
Click out of run screen and get back to main screen

Now you need to export the results onto the coaches flash drives.

They need a “results for team manager file” and a “Meet Manager Backup” file on their disks.

File
Export

Results for Team manager

OK

OK

OK – then it asks you where you want to put it.  Make sure the Flash drive is in and you can scroll to find it – put the file there.
Put both the TM results file and the MMBack-up on the flash drives.
File 
Backup

OK

OK
OK – find the flash drive and put the file on the flash drive.
Whenever we have home meets we need to send the results to the SAL webmaster and the registrar.  The registrar gets the same as the coaches – Meet Manager Backup and the results for team manager file.  The SAL webmaster needs a html report – under reports.  These should all be exported onto our flash drive for someone to e-mail.
HTML Report for Webmaster

Reports
Results

Select all

Flat HTML

Results by heat

“Include in Results” tab

DQ codes

Make sure team scores are checked

Create report

(All files are called results.htm so give it a unique name like your file name)

120510girlsrac@mac.htm
Save it to a flash drive – this needs to be e-mailed to the webmaster
If coaches want a printout of the meet (usually not)– go to Main screen.  Reports – meet results – print etc.
Then you are finished – put away equipment – go home - take an Advil.
